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Sr.No Question Option A Option B Option C Option D Provisional Ans.

Dos stands for ________ Disk 

Operating 

System

Dot 

Operating 

System

Disk Optimum 

System

Dot Optiplex 

System

A1

Windows-7 is an 

___________

OS Application Language Program A2

USB stands for 

__________

Universal 

Serial Board

Universal 

Serial Bus

United 

Secured Bus

United Secure 

Board

B3

URL is abbreviation of Uniform 

Resource 

Location.

Uniform 

Research 

Location.

Uniform 

Resource 

Locator

Universal 

Resource 

Location.

C4

JPEG stands for 

=____________

Joint 

Photographic 

Experts 

Group

Joint 

Photographic 

Exchange 

Group

Joint 

Photographic 

Experts Graph

Joint Photo 

magic Experts 

Group

A5

Open option is given in 

____________ Menu.

File Formatting Status Drawing A6

Open option is available 

in_____menu

Status File Insert Formatting B7

We can ______ in 

MS-Word 2010.

table draw insert table insert picture All of these D8

Background command is 

given in __tab

Insert Tools File Design D9

Portrait and Landscape are 

__________

 Page 

Orientation

Paper Size Page Layout All of these A10

Where we find AutoSum 

button in MS Excel 2010?

File tab Home tab Insert tab Review tab B11

What is the symbol of 

AutoSum in MS Excel 

2010 ?

* greater than 

sign

plus sign ∑ D12

What is default zoom % in 

MS Excel 2010 ?

1 80 100 110 C13

There are maximum 

____________ sheets in the 

Workbook.

250 255 13 205 B14

Scroll bars are use to Edit 

the contents of a cell.

TRUE FALSE B15

Cannot insert table in 

Power Point Presentation

TRUE FALSE B16



Sr.No Question Option A Option B Option C Option D Provisional Ans.

____________________ is a 

type of slide in PowerPoint

Title only status Line Circle A17

______________ view is 

available in PowerPoint

Slide Mater Handout 

Mater

Notes Master All of these D18

Placeholder can be 

deleted from a slide

TRUE FALSE A19

Heder and Footer options 

are given in ____ tab.

Window Insert Slide Show Format B20

Which is not a domain 

name extension

.gov .org .net .inn D21

Any unwanted or 

unsolicited E-Mail is Spam.

TRUE FALSE A22

CPU stands for _______ Central 

Program Unit

Central 

Processing 

Unit

Control 

Program Unit

Centralized 

Procedure 

Unit

B23

Generally, mouse has 

_____________ Buttons.

One Three Four Ten B24

Results produced by 

analog computer are 

approximate.

TRUE FALSE A25


